
Parental Leave Policy 
 
Policy Statement  
 
MaineHealth members believe that bonding time with a new family member whether through birth, 
adoption or foster care is important to the wellbeing of employees and their families.  MaineHealth 
members provide this Parental Leave policy to enable employees to take up to twelve (12) weeks of 
continuous leave time off from work to bond with new family members when some or all of the 
requested time off is not protected by federal or state law, including the Family and Medical Leave Act.  
 
A.  Eligibility  
 
All employees who are the biological, adopted, or foster care parent of a new child (under the age of 18) 
or who stand “in loco parentis” to such child (meaning that the employee provides day to day care for 
the new family member) are eligible for parental leave under the terms of this Policy as long as they 
have worked for the MaineHealth member for at least 30 calendar days.  
 
In order to be eligible for leave under this Policy, employees must follow the Process for seeking leave 
detailed below.   Failure to follow this Process for seeking leave will result in denial of parental leave 
under this Policy.  
 
B. Amount and Timing of Leave 
 
An employee who qualifies for parental leave under this Policy may receive up to 12 weeks of 
continuous leave time off from work per rolling calendar year.   The time off from work may be a 
complete absence from the workplace or, in the discretion of the employer, a reduced schedule of work 
for up to a 12 week period of time following the birth, adoption or foster care placement of the new 
child.   Under all circumstances, all time off from work under this Policy must occur during the first 12 
weeks following the birth, adoption, or placement of the new child(ren).   
 

Example:  First day missed due to birth of child:  September 1, 2016.   
All time off from work under this Policy must be  
taken between September 1, 2016, and 12 calendar weeks 
from this date – so by November 24, 2016.  As of November 24, 2016, 
there is no further eligibility for parental leave under this Policy.  
 
 

Where an employee seeks parental leave under this policy for any time period occurring prior to the 
birth, adoption, or foster care placement of the child, the 12 weeks of leave time provided by this Policy 
begins on the first day of work missed related to the upcoming birth, adoption, or foster care 
placement. 
 

Example:  First day missed due to upcoming adoption of child:  September 1, 2016.  
Employee desired two weeks of leave for travel to complete  
adoption process prior to new child’s placement.  
All time off from work under this Policy must be  
taken between September 1, 2016, and 12 calendar weeks 
from this date – so by November 24, 2016.  As of November 24, 2016, 
there is no further eligibility for parental leave under this Policy.  



 
If both parents are employed by a single MaineHealth member and eligible for parental leave under this 
Policy, the benefit between the two parents cannot exceed a combined 12 weeks of leave.   
 

Example: Parent No. 1 wants 10 weeks of leave under this Policy, and Parent No. 2 
requests 4 weeks of leave related to the same birth, adoption, or foster 
placement.   The combined requests exceed the 12 week limit, and will be 
denied.   The parents must fit their requested time off from work within the 12 
week combined limit. 

   
C. Leave is Unpaid 

 
Leave time afforded to an employee under this Policy is unpaid. The employee may qualify for Short 
Term Disability benefits.  Also, the employee should refer to their employer’s PTO policy to determine if 
they must use any available PTO during the leave period. 
  
D. Process to Request Parental Leave 
 
Any employee seeking leave must first apply for protected leave through Unum at 800-311-4471 so that 
a determination may be made as to whether the requested leave time is protected by federal or state 
Family and Medical Leave laws.  If an employee is ineligible for federal or state leave due to tenure or 
hours worked, UNUM will then designate appropriate leave in guidance with this policy. If an employee 
has questions about the Unum leave application process, they should contact the HR Solutions Center at 
661-4000.   
 
E. Interaction with Laws That Provide Protected Leave  
 
For any employee seeking time off from work to bond with his/her new biological, adopted, or foster 
care child (or child for whom the employee stands “in loco parentis”), this Policy is intended to provide 
the employee with time off from work of up to 12 weeks immediately following the event or from the 
first day missed prior to the event when such time off is not otherwise protected by law, including by 
the state and federal Family and Medical Leave laws.  When an employee receives protected time off for 
parental leave by law, therefore, including through leave approved by Unum for the birth, adoption or 
foster care placement of a child, the total time off from work that an employee may take under this 
Policy will be inclusive of, and does not supplement, any time off protected by law.   
 
CONTACT FOR MORE INFORMATION 
Direct questions about this policy to the HR Solution Center (207)661-4000 
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